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ISTIKLAL MARSI

Korkma, sonmez bu safaklarda yiizen al sancak;
Sonmeden yurdumun {istiinde tiiten en son ocak.
O benim milletimin yildizidir, parlayacak;
O benimdir, o benim milletimindir ancak.

Catma, kurban olayim, ¢ehreni ey nazli hilal!
Kahraman irkima bir giil! Ne bu siddet, bu celal?
Sana olmaz dokiilen kanlarimiz sonra helal.
Hakkidir Hakk’a tapan milletimin istiklal.

Ben ezelden beridir hiir yagadim, hiir yasarim.
Hangi ¢ilgin bana zincir vuracakmig? Sasarim!
Kiikremis sel gibiyim, bendimi ¢igner, agarim.
Yirtarim daglari, enginlere sigmam, tagarim.

Garbin afakini sarmissa gelik zirhli duvar,
Benim iman dolu gogstim gibi serhaddim var.
Ulusun, korkma! Nasil bdyle bir iman1 bogar,
Medeniyyet dedigin tek disi kalmis canavar?

Arkadas, yurduma algaklar1 ugratma sakin;
Siper et gdvdeni, dursun bu hayasizca akin.
Dogacaktir sana va’dettigi giinler Hakk’1n;
Kim bilir, belki yarin, belki yarindan da yakin.

Bastigin yerleri toprak diyerek gegme, tani:
Diisiin altindaki binlerce kefensiz yatani.
Sen sehit oglusun, incitme, yaziktir, atant:
Verme, diinyalar1 alsan da bu cennet vatani.

Kim bu cennet vatanin ugruna olmaz ki feda?
Stiheda figskiracak topragi siksan, siiheda!
Cani, canani, biitiin varimi alsin da Huda,
Etmesin tek vatanimdan beni diinyada ciida.

Ruhumun senden 11ahi, sudur ancak emeli:
Degmesin mabedimin gégsiine namahrem eli.
Bu ezanlar -ki sehadetleri dinin temeli-

Ebedi yurdumun {istiinde benim inlemeli.

O zaman vecd ile bin secde eder -varsa- tagim,
Her cerihamdan [1ahi, bosanip kanli yagim,
Fiskirir ruh-1 miicerret gibi yerden na’sim;

O zaman yiikselerek arsa deger belki basim.

Dalgalan sen de safaklar gibi ey sanli hilal!
Olsun artik dokiilen kanlarimin hepsi helal.
Ebediyyen sana yok, irkima yok izmihlal;
Hakkidir hiir yasamis bayragimin hiirriyyet;
Hakkidir Hakk’a tapan milletimin istiklal!

Mehmet Akif Ersoy



GENCLIGE HITABE

Ey Tirk gengligi! Birinci vazifen, Tirk istiklalini, Tiirk Cumhuriyetini,
ilelebet muhafaza ve miidafaa etmektir.

Mevcudiyetinin ve istikbalinin yegane temeli budur. Bu temel, senin en
kiymetli hazinendir. Istikbalde dahi, seni bu hazineden mahrum etmek
isteyecek dahili ve harici bedhahlarin olacaktir. Bir giin, istiklal ve cumhuriyeti
miidafaa mecburiyetine diisersen, vazifeye atilmak i¢in, i¢inde bulunacagin
vaziyetin imkan ve seraitini diisiinmeyeceksin! Bu imkan ve serait, c¢ok
namiisait bir mahiyette tezahiir edebilir. Istiklal ve cumhuriyetine kastedecek
diismanlar, biitlin diinyada emsali goriilmemis bir galibiyetin miimessili
olabilirler. Cebren ve hile ile aziz vatanin biitiin kaleleri zapt edilmis, biitiin
tersanelerine girilmis, biitiin ordular1 dagitilmig ve memleketin her kosesi bilfiil
isgal edilmis olabilir. Biitiin bu seraitten daha elim ve daha vahim olmak tizere,
memleketin dahilinde iktidara sahip olanlar gaflet ve daldlet ve hatta hiyanet
icinde bulunabilirler. Hattd bu iktidar sahipleri sahsi menfaatlerini,
mistevlilerin siyasi emelleriyle tevhit edebilirler. Millet, fakr u zaruret i¢inde
harap ve bitap diismiis olabilir.

Ey Tiirk istikbalinin evladi! iste, bu ahval ve serait i¢inde dahi vazifen,
Tiirk istiklal ve cumbhuriyetini kurtarmaktir. Muhtag oldugun kudret,
damarlarindaki asil kanda mevcuttur.

Mustafa Kemal Atatiirk



MUSTAFA KEMAL ATATURK



We have prepared these new materials specially for
you: students at Vocational High Schools in Turkey. This
book is one ofa series of four:

Sales & Marketing

Information & Communication Technology (ICT)
Office Management & Secretarial Skills
Accounting & Finance

YV V V V

Because this Student’s Book is about your chosen
occupation, its main purpose is to:

® help you learn the really useful and important
language for your subject
® helpyou toimprove your speaking skills

® increase your confidence when using English
to communicate at work

Student-centred learning

We have included lots of pair and group work activities
for you. You will work together with your classmates
(through pair and group work) in many activities
(dialogues, vocabulary games, problem-solving). We
hope that this will increase your motivation to speak and
allow you to enjoy learning. We also hope you won’t
have to worry too much about grammar!

The unit topics in this Student's Book match the
objectives in the syllabus. Teaching your students
reading comprehension strategies and strengthening
their decoding skills will help them become independent
readers. By helping them to learn to read sight words,
use contextual cues, engage in pre-reading activities,
you will aid them in achieving their literacy goals.

We hope you will enjoy learning through this new
approach!

VI

Bu kitap, Turkiye’deki Meslek Liselerinde okuyan
6grenciler igin 6zel olarak hazirlanmistir. Yeni
hazirlanan bu kitaplar dért alan icindir.

» Pazarlamave Perakende

» Bilisim Teknolojileri

» Buro Yonetimive Sekreterlik
» Muhasebe ve Finansman

Bu egitim materyalleri, ticaret sektéruyle ilgili oldugu igin
esas hedefimiz;

® Alaninizla ilgili yararli ve 6nemli bir dil olan
ingilizce’yi 6grenmenize yardim etmek,

* Konugma becerinizi gelistirmenize yardimci
olmak,

* s yasaminizda ingilizce kullanarak iletigim
kurarken kendinize olan gliveninizi arttirmaktir.

Ogrenci Merkezli Egitim

Bunu basarabilmek icin ikili ya da grup ¢alismalarini
iceren bircok aktiviteyi kitaba dahil ettik. Bu aktiviteleri
beraber calisacaksiniz (diyaloglar, kelime oyunlari,
problem ¢bézme). Bu aktiviteler fikir alisverisi yapmaniza
olanak saglayacak ve 6drenci merkezli bir 6grenme
ortami hazirlayacaktir. Boyle bir atmosferin sizin
konusma isteginizi arttiracagini ve sizi Mesleki ingilizce
6greniminde bizce 6énemli engel olarak gériinen dil
bilgisi (grammer) probleminden kurtaracagini
umuyoruz.

Unitelerdeki konular miifredatta belirtilen hedefler
dogrultusunda secilmistir. Ogrencilerinize okudugunu
anlama stratejilerini 6gretmek ve onlarin ¢éztiimleme
becerilerini giglendirmek onlarin bagimsiz birer
okuyucu olmalarini saglayacaktir. Kelimeleri
anlamsallastirarak okumayi &gretirken, baglamsal
ipucglarini kullanmak, 6én okuma aktivitelerine
odaklanmak, okuma yazma hedeflerine ulasmada
onlara yardimci olacaktir.

Umariz ki bu yeni yaklasim, ingilizce égrenimimnizi
daha keyifli hale getirecektir.
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LESSON 1 COMPUTER HARDWARE SYSTEM

In this unit you are going to learn about:

# elements of a computer hardware system

# basic spelling related to computer system

# the International Phonetic Alphabet (IPA) for pilots, telephone, etc
# computer hardware abbreviations and definitions

Hi,
my friends!
- My name's Zachary.
@ This is my adventure,

so come and join mel
Let's see what will

loo
Q i happen ... | z

pd

Answer these questions individually. Then write your answers in the speech bubble below.

I want
to learn: who's got
a computer, who's got a
mobile phone, and which
one you use most: your
mobile phoneor R ...
computer?




UNIT 1 COMPUTER HARDWARE SYSTEM LESSON 1

Activity 1

First read Zachary's speech bubble. Then fill in your own bubble by introducing yourself.

I'm
Zachary Port. I'm 22
years old and I'm a web designer.
I'm funny, determined, hardworking,
creative, but careless. I'm good at
computers, but I'm not so good at
sports. So, who are you? I want to
know all about you.

i, 58 ®

Pronouncing the English alphabet
g :

/ y 2

VA — X

[ Activity 2 A3}

Spell and say aloud the following abbreviations in English to your partner.

1. The USA B! VIP 5. The
2.DJ 4. The WHO 6. DV




LESSON 1 COMPUTER HARDWARE SYSTEM UNIT 1
c8

Spell your first and last name to your partner.

ry

THE ALPHABET

A J S
B K T
C L U
D M %
E N w
F o X
G P Y
H Q Z
[ R

 Activity 4Bl

Look at the telephone expressions below about talking on the phone. Put a tick (s{) next to
ones you use/hear mostly in your daily life. Put a cross (X) next to those you have never
heard.

Could you spell = ; Can you speak =
() your name, please. (o can [ help you? () _slowly, please?

to ........

I'm leaving your = 2 I'd like to talk =
/) message. 9 Y 2 A Hold on a second. A

Good mornin = . . = I'll transfer =
) /aFternoon/egenin O i




UNIT 1 COMPUTER HARDWARE SYSTEM LESSON 2

Ll
Activity 1_Pal3

First read the text. Then fill in the chart using the text below.

Technology has been developing very rapidly. For
example, tablet PCs. What is a tablet PC? Some say
it is a computer and some say it is a mobile phone.
The truth is, it is both a mobile phone and a
L= computer. As a mobile phone, you can speak with it.
' e a’\, " Asa personal computer, you can surf the net, listen
: ~to music, take photos, read your e-mails and write
™ your business reports.

The problem is, it is unaffordable for most people.
' The battery life is really short and the tablet PC
9~ may make people less social and more remote or

- distant from each other.

_—

antages of using a tablet PC (-)

Advantages of using a tablet PC (+)




LESSON 2 COMPUTER HARDWARE SYSTEM

Activity 2

Join each word from the balloons with the words 1-5 below.

Q
RN N
S g -
) L) X
~ S
SQ' “.‘% [ Q@‘
W rapidly e \ J I
2. affordable
g - . .
3. mobile ~ T NE Py N\ ~
& i
4. remote S | Qfg ]
5. develop R 4 - /
\A ~———————
-~ - N\ < —
Homework L-—(-—Q s

In your group, prepare a poster of a technological device (e.g. a mobile). Then present your poster
tothe class and discuss the advantages and disadvantages of your chosen device.

Did you know that:

r was produced

1. the first compute
in 19487

2. the ancesto G
the abacus, which 1s still use

parts of Asia?

v of the computer is
din

some




UNIT 1 COMPUTER HARDWARE SYSTEM LESSON 3

| Warm-up |
T Hello again, my friends. How are you
today? I'm very excited because today
we're going to learn about the basic

. computer hardware system elements and
~ their abbreviations. Let's start with
abbreviations.

pd

Hard Disk Driver(HDD):
fixed storage device

Memory card: memory
stick
data storage devices

Graphics board:
helps us to see the objects on
screen

CD-ROM: — ——
Compact Disc Read-Only Digital Versatile Disk
Memory (DVD):
_ optical storage
device

CPU: Central Processing Uni’rx

HDD: Hard Disk Driver J




LESSON 3 COMPUTER HARDWARE SYSTEM UNIT 1

Activity 1

Look at the groups of letters below. Re-arrange them into the correct order. The letters will make
the name of the picture on the right.

Q IROADABNM

\Z.DCRAEOYM RM
QDM co -

-

Activity 2 PR

A -

In this activity the teacher will tell you how to remember the terms below. You will learn the
words one by one while the teacher is erasing the words.




UNIT 1 COMPUTER HARDWARE SYSTEM LESSON 4

Activity 1
Think of three new common abbreviations that you know. Then write them below with their
definitions.
Abbreviation Definition

Activity 2

Look at the pictures and graphics below. Then fill in the table at the bottom. Tick (V) the correct
column,AorB.

Computer A Computer B
' o N g ¥ o T 0 c B B =
® S BT - WD W EEo . S
S e = B B g S BB B B B
FE © 2 S S A > § = B <
3 o S
o S Q Ef S Q R é* <
Q » = % S Q p %0 L; % e
p N N N
» » Q » NN
b g Q
' 8 [ . v
Price: $1200 N Price: £t895 R Q
N
A B

IS more expensive

has more capacity

is faster

has a larger memory




LESSON 5 COMPUTER HARDWARE SYSTEM

UNIT 1

ou're going to
See some new terms

Do you know
them?

Liverpool

Londo

a) ports b) connecting Europe with Asia

A portis an interface on a computer to which you can connect a device, like ports connect shipsto a

country.

A connectoris alink between two data structures, like a bridge that connects two places.

—_—

N

connector

port

These are the different ports of a computer:

Parallel ~
Port .

Monitor Port
VGA

N USB Port
Universal Serial Bus




UNIT 1 COMPUTER HARDWARE SYSTEM LESSON 5

™~
Activity 1 Paal

Find the seven words and abbreviations related to the unit and circle/highlight them in the word
puzzle below.

Pl o | R| T |w M| c | A |N|E]| oG
Al x| Yy | T ] z]|o |8 | M| L|E/|N
R | o| T |c|E|N|N|O|]cC| aleE
Al a | s | U | Y | N | B | L | A | T
L | H|D|E|A| T|F|E|U|D]|wW
L | x| z|c| k| ol|c|RrR |1 | Vv ]|oO
E | ™M | kK| s | E|R A | L | x | R
L || o| P | E| H|T]|uUu/|s | B | K

Fill in the gaps below to make computer-related words below.




COMPUTER HARDWARE SYSTEM

-
| q

Prepare a poster of your perfect computer. Show the computer hardware system elements in a
diagram on your poster. Your group will present the poster to the class.

Self assessment

In this unit:

| liked 28 :

| did not like €2 :

| learnt how to:

| learnt the following new words/phrases:




UNIT 1 COMPUTER HARDWARE SYSTEM

1. Now, with your partner, take turns to spell each other's first and second name correctly.

2. Write the long forms of these abbreviations in the spaces provided.

a. www - ) "
‘_
g 7‘ N 7\7; B i o V\
b. hﬂ'P = . | |
s
C. PC > — A it
-
A g o ‘ | m"

Vg A} ~ V4 \ | ~
\)\ )\
\ AN
» ~- U A N ~-. I U
7 N / \ ~“

W
I

T Er—>

T~ C




COMPUTER EQUIPMENT




LESSON 1 COMPUTER EQUIPMENT UNIT 2

In this unit you will learn:

# about different types and properties of computer equipment.
# how to make suggestions for solving computer equipment problems.

e

{multimedia kit)

video
camera
_i‘-’l, LCD monitor
mouse
=@
~:__~§ih_~&_ %-‘—
Jllr = ‘

Video projector



LESSON 1

Look at the pictures below. Then fill in the gaps with the words in the bubbles.




LESSON 1

Read the sentences about computer equipment. Write True (v') or False (X).

v X
X 1) A scanner copies images and documents. x D g

; 2) A speaker is used to write documents. S D g
Y 3) A projector projects images and text onto a screen. X D g
\ 4) A headset is used for listening. \ D g

\ 5) A webcam is used for clicking on icons. \ D g

\ 6) A mouse is used for recording information. \ D g
\ 7) A modem is used for connecting to the Im‘erne‘\ D g

™
o8

In pairs, decide the meaning of the following computer terms. Then write the meanings in Turkish
in the spaces provided.

| =

~. i 1) print out

2) connect to

3) scan

4) click on

~.
5) type

I N7\




LESSON 2

Look at the words in the bubbles below. Then write them in the correct categories in the table.

Y\O(\e m uSe
< °
(¢}

7

: d
e d pr'oJec‘ror‘ ”laa Set
S‘teakep kel Jal

Common term | Technical term

seeing (visual)

touching (kinaesthetic)

hearing (auditory)
Odd one out

Cross the odd one out in each of the groups of words below.

~—= Hi again, my dear friends. Do you
— know what VAK is? Let me show you.
@ @ VAK is a multiple intelligence concept.
is for visual

IA is for auditory

’ ‘ K is for kinaesthetic




LESSON 2

Here is an example of a simple VAK test for you.
First do the test. Then count your answers in each column.

Questions a b

1) In your free time you prefer:
a) walking
b) listening to music
¢) reading books

2) While I'm in my lessons, T
a) move around the room
b) listen to music
c) look at pictures.

3) When I'm bored, I
a) move my legs
b) sing songs
c¢) watch films.

4) While I'm taking a shower, I
a) dance
b) whistle
c) look at the ceramic tiles.

5) When I meet with my friends, I prefer to
a) do sport
b) go to a concert
c) go o the cinema.

6) Telling your friend about a coastal holiday, would you be more likely
to mention ...
a) the facilities and entertainment activities?
b) the quiet of the place, broken only by the sound of the surf?
¢) the blue of the sky and the surf spray

7) When I come across a hew idea, it interests me if it is
a) logical and understandable
b) related to music
c) about sport.

TOTAL:

If youhave mostlya's,youare perhaps amore kinaesthetic person.
If youhave mostlyb's, you are perhaps amore auditory person.
If youhave mostly c's, you are perhaps a more visual person.



LESSON 3

You know
‘m a Web designer and I
lots of hobbies. I like reading
and taking photos. I want to
n about your hobbies, too.

\/

e &

Look at the table below and find someone in your group who likes these activities.
Write his/her name in the spaces.

playing computer games .
taking photos S
doing word puzzles )
surfing the Internet S,
using social websites .\/\M/VW\/\/\N
preparing blogs S,
listening to music QS
playing DVD games "V\N\/\/\M/\,-\N'
reading books ey
watching TV )
making animations W
eep

One student in you} group mimes what s/he likes. The rest of you guess the meaning of the
student's actions.



LESSON 3

Fill in the dialogues as in the examples below.
Examples:

Zachary

Why don't you
restart your
modem then ?

I want to listen to
loud music. I need a

headset.
(-\\g\
“ %an'r send an e-mq))
fo my pen friend.
@60(\96




LESSON 3

Read the sentences aloud to your partner. Circle the correct option for each sentence.

1. We need a to play computer games.
a) joystick b) printer c) projector
2. Our teacher uses a for making her lessons more enjoyable. We can see all the

presentations on the screen.

a) scanner b) headset c) projector

3. Dani: Hey, I have a new friend from Egypt. We're chatting on the Net but I want to
see her live on the screen.

Eli: Why don't you buy yourself a then ?
a) webcam b) joystick c) hard disk
4. Yuki: I can't find my project subject in the books. Can you help me?

Ben: Of course, I can. Let's

a) listen to music b) check on the Net c) play video games

GAME TIME!! >

gs the

s and you will gue

\
' speﬂk.
L bon backwc\”dS\




LESSON 4 COMPUTER EQUIPMENT

Monitor:
- CRT

A Keyboare

Mouse:
- optical
- mechanical

Printer:
- laser
-deskjet




UNIT 2 COMPUTER EQUIPMENT LESSON 4

Categorize the words below by filling in the two columns.

%§Q Feqy,

| TN

. _ Wy T — -
Compu‘rer' Equipment Hardwar'e System Eleme) f

Cactivity 2 P

Label the picture below with the correct terms for each item of equipment. Use the
spaces provided.




LESSON 4
e
& L"" LS

Look at the board game below. Your teacher will give you the instructions. Each question carries
one point. Then you will mark your answers. The group who has the highest score is the winner.

©

Which keyboard is

more similar to

the Turkish one?
©

hat is the name
of the port that all

g devices can use?
g ed to !
prmter 1S us oo

produce many

copies? © ©

of printer do we
use tovxeré o

Which type of
which type of

monitor (S

monitor is
thinner?
(o) )

With which
mouse do we use
a trackball?

o0

thicker?
©

& )
S Mouse\StgMn>
N N rvesesene NOTTAL
> MoOVE
\\)\;flem& % Ml Resize
N @@j eoccesces
. rink
ﬁo ‘{b .
2(9’7?04 i . Text Se
Help Select

Q
(2
I}? ecocccoco00ce




In this unit:

| liked <&

| did not like =

| learnt how to:

| learnt the following new words/phrases:

You will visit the computer lab with your teacher. Observe the computer equipment carefully with your
partner and answer the survey questions below. Circle the correct answer.

1. What are the computers like in the lab?

a) very up-to-date b) quite modern c) old-fashioned

2. What size are the computers?

~a)small b) medium

c)toobig

3. What are the mice like ?

a) very up-to-date b) modern

c) old-w

4. What different types of the mice are there?

a) optical b) mechanical

¢) touchpad

|

5. What are the printers like?

a) pld—fashioned b) quite modern c) up-To—ciLm/
6. What are the monitors like? 3
a) small b) medium ¢) too big

"

C LK«



NETWORK CONCEPTS




NETWORK CONCEPTS UNIT 3

LESSON 1

In this unit you will learn about:

# network types
# devices that help us connect to the network

# viruses and terms used in virus programmes

(UNIT3
— /
Toda
I'm going Zo talk (@»

out the history of
he computer and
the Internet.




LESSON 1

This is a short history of the computer:
Firstlook at the pictures below. They are in jumbled order. Re-order them by writing (1st-5th) in the
spaces provided.

abacus UNIVAC
=

.

s

i
\
f

™
C %

Now look at the pictures above. Think of and relate to your partner two more developments in
computer history.

Read the paragraph below. Then complete the story script on the next page with the correct
chronological orderin the circles.

The Internet consists of thousands of small
connections. It began (in 1969) as a project in the
USA called DARPA (Defence Advanced Research
Project Agency). The project aimed fo connect
many big USA computers to each other. In 1970
the project was re-named ARPANET (Advanced
Research Project Agency Network) and later
became known as the Internet. A Harvard
University student began the first civilian
Internet in 1974. People wrote only the IP (Internet
protocol) address link at first. Then in 1991 they used
the "www" protocol. The first Turkish connection to
the Internet was on 12th April, 1993 in METU



LESSON 1

N
NS



LESSON 2

Now,
I'm going to
visit my network
operator friend, Michael.
He's going to tell us

about different
network types.

Zachary

.
g
* *
Tl

Hil Michael

Very wel| Michgel. w;;. ‘
to ask you some questions
about network types
because today my friends
are Iearning about them

»

T see. Wha’r"are
the differences
between them?

Zachary



LESSON 2

Your teacher is going to give you the definitions of network types in the box below. Try to say
aloud their abbreviations after your teacher. Say them of as fast as you can.

Without looking at the dialogue between Michael and Zachary on the previous page, match the
correct definitions below with their network type abbreviation. Use arrows to join them.

LAN is a type of network that belongs to a private group or company.
MAN is a type of network where you can store the information.
WAN is a type of network where you can combine two or more computers

that are near to each other.

VPN is a type of network that belongs to a town, city or campus.

SAN is a type of network where you can combine computers over wide
areas.




LESSON 2
-~
C ;Z

Read the jumbled sentences in the boxes below. Then re-arrange the sentences in the right order
by writing numbers in the spaces provided for you. The firstone is done for you.

’And also 5/71~-§-§~ ~‘.‘ .'\
e g = :
Inetwory gpe " find the =, RS
friend Perator witp th e N
{=—22r company €adviceofq Ny
55—5_”
— —— —
” - —--—--—-—-__ _\_~ n
RETTIN - “s. (-- y, g . I_\_ have Gny co
I T e PO pgcause if you don TR o get
3 . - \oo\.\" ,/’ I F t it will be difficu \
'-’ ;:/’ “‘f\‘“k a ”’ “" ".'-\-o The Ne ] . 0_\_6 .\-o up\OGd Gnd \
e"'"‘,‘?:;(om‘? e - < i oemation, To communie it \
- \\\--—-——-——'___
—————————_____
amy euma TI i _———————
.0“‘ .."‘ \\\ ,." ""‘S 'mporTGHT TO Corlf'IeCT 'H"Ie '
8 — 1 computers to the Net ;

—
£ o ————

_———————l
o e e — —— b

- K |
! Therearealot of computersin he banks. B

—————
—— — ————
— ———



LESSON 3

Look at the pictures below. Which words do you already know? Which words don’t you know? With
your partner, write these down in the box at the bottom.

w Bandwidth I".-‘:anager

(0\)\6‘ - ;"-.-r I|
. a = faf
Switch ‘__!‘,

1-
[

Access Foint

Ethemet connection

HLIA BRICHZE HLILE

Work-station

HLUIEB BRIDGE BRIDHEE FHILIE -

bridge g g /—\..\/ -

I know | New to me
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ead the following conversation between Michael and Zachary. Michael is explaining to Zachar
ow the computer network at their office works. Focus on the words in bold and think about their
eaning.

cets with

s later Zachary M

da .
A few day Michael again.

I know that it's interesting, but
how is it possible that I can open
the same word document on any of
the work-stations in the Office?

That's because all the computers or work-stations
in the office are connected to each other in a network.
For our office, this network is called a LAN, which is
an abbreviation of ‘Local Area Network'.

I know we need an ethernet cable and ethernet card far a

: computer to connect with the network. Everybody in the offlce
: sends their documents to the same printer.

Is a printer a network device ?

Zathary

Yes, it is. Devices such as
printers connected fo the
Zachary network are called nodes.

What is the server's Michael
function in a LAN ?

A server is the main
computer that serves ina
:l:- network.

Zachary

OK. And what about
other devices?

As switch is a device that connects the
computers in a LAN, a router helps computers
in a network to find their directions, and a
bridge enhances the networks and provides a
connection with each other. .
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Read the bubbles in Activity 1 above. These are the functions of the network devices. Fill in the
. blanks below by using the words from the previous page.

AAd A A Al Ad
Y

1) The 'computers’ in a computer network are often called

2) A type of computer network that is normally used in an office or school is called a

3) A cable that is used to transport data from one computer to another on a computer network
is called an

4) A device/machine that connects the computers ina LAN is a

5) A powerful computer that is used on a computer network to store or save other computers’
data and files is called a

6) A device that is connected to the network is called a

7) A device/machine on a computer network that is used o move data between different
computers and servers is a

8) A device that enhances the network is called a

Look at the picture below. Then fill in the blanks with the names of the network devices.

zentrator/Hub



UNIT 3 NETWORK CONCEPTS LESSON 3
| Activity 4|

Match the vocabulary below with the meanings. Write the correct letter next to its number.
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The Internet is a massive network of smaller networks. It connects millions of computers
together globally.
The World Wide Web is away of accessing information over the medium of the Internet.
It'saninformation-sharing model that is built ontop of the Internet.

Internet concepts:

browser: this is an application which provides a window to a web page
A AN

v home-page: that is first to be opened in the browser
s\r\T“—F‘V\ET

offline: not connected to the Internet
e et ot

online: connected to the Internet
bt ot o

‘ink: a bridge that provides the user with a direct connection to other web pages

URL (Uniform Resource Locator): a specific character string that is a
reference to an Internet resource

download: receiving documents/images/music, etc. from a web page to your computer.
A Ay

upload: adding pictures/documents/music, etc. to a web page
e o e e and

e-mail: electronic mail
A
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Looli/a\"t the questions below. Then choose the correct alternative and circle it.
vy

3 .‘

1) “www" stands for:
a) World Wide Wait
b) World Wide War
c) World Wide Web
d) World Wide Wares

2)  Internet Explorer, Firefox and Google Chrome are:

a) e-mails
"D
b)  browsers _52
o
c) protocols }
d)  accounts \

3)  Internet Explorer is:
a) a hardware element
b)  computer equipment
c) network equipment
d)  anInternet concept

4) Electronic mail cannot be used for:
a)  scanning pictures

b)  sending documents

c) sending attachments

d)  sending messages

5) All web addresses start with which of the
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Match the items 1-4 below with their definitons on the right. Write the correct number in the
boxes:

a) favourites

1) <=refers to
2) being active on net b) home-page

c) online

3) @ refers to

UOC

4) a tool we use to save addresses d) go back

EBeIow are some keywords in rain drops. Choose the correct word from the rain drop and write iton
'the wavy line above the definition.

Ad A d il A

upload forward refresh offline
G G ¢ ¢
AAAAAANAAAAAAA~ AAAAANAAAAAAA~ AAAAANAAAAAAA- AAAAANAAAAAAA~
Q
N N )‘)(
o .9 <O 7 (e
ST et ¥ 2 K % % X 2 Y O s
XS N e 0 . O
o IR e, ~ X N\ % RS % %,)}
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Hil — -

How are you
today? I feelill. A
virus has made me
feel bad. I have a

sore throat.

viruses make
people ill, damage
people's health.

Computer
viruses damage the
computers.

From French word "mal” = bad
It is malicious software that gathers
sensitive information about people illegally.

It can make copies of itself, steal information or
harm the computer system.

It is a self-propagating piece of
malware.
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It collects information about users without 3
their knowledge. It can be difficult to
detect.

advertisements to a computer.

Read each sentence below. If it is true put a tick (V). If it is wrong, correct the mistake in the space
provided.

1) A Trojan horse can't make copies of itself.
2 ) Spyware is difficult to find.
3 ) A worm multiplies itself in a computer very quickly.

4 ) Adware doesn't download advertisements to your computer.
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kel

Which type of viruses are the most dangerous and harmful? Discuss in your groups and rank in the
boxes fromthe most harmful (1) to the least harmful (4). Explain why with a sentence orally.

—.’-
!
!
!
|
g
|
|
!
!
!
i
i
|
i
i
i
)

'\_ 1. worms

2. Trojan horses

—-_-—l_

3. spyware

il

—
\ -—.—-—j
L g Wt
/ /’/

 —— — — N — — — — — ‘.-,-/

N
o
[N
3
S
=3
®

Mo~

Don't
be afraid of viruses.
As you know we have got
antivirus programmes so you need
to learn some new terms. Let's
learn these terms. So we can
protect our computers.

@/
e

security

scan

warning

ighore

Fie

Scan Options  Internet  Help

mj?m ‘Mm attention
o anti L

Scans performed
Infections Faund)

@ Infections remo
hedul

) Internet Security 2009 \ -
hedule: ] Active @ Signatures. 3 ; SULUA AR Lok

The automatic VirusGuard s activated. Known thrssts:
. Your system is now automatically protected against infections. Last update: @ ——— Koruma
Protection of computer dsts against mabware, Intsrmet Frsud and

Quarantine

m 1
Active &

intemet Guveniigi

<2 Scan Memory fcerk fitrelema w Anti-Virus Koruma & internet Guvenigi

Logs Automatic Virus Signature updates are activated. & Scan System Ar v ¥ ¥ -

2 & Your system will automatically check For new signature updates and A v

| download them for you. & Scan Har el s hy
N k- Scan Removabld 0\_& Tarama _
) - Scan CDs/D¥Ds E Sistem Guvenligi ‘1’-’ Igerik filtreleme

Tam Tarama =
Preferences 1] Scan Folders v
1 Heh Tarama v v
\@ Giincelleme Veritabar durumu: Yeniden baglatma gerekiyor

:‘; .T. Aktivasyon

" Tespit edierler

Yardim | Destek
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Read the foIIoWin_g text. Then fill in the blanks with the terms in the boxes.

OO

If youareworried about malware, firstyou should your computer. This means
looking for viruses in a detailed way and checking the files and devices in your computer.

Antivirus programmes do three things when they find a virus: ignore, delete or
quarantine. If they ignore, it means they will do nothing. If they , they will clear
that virus. Quarantine means they won't clear the virus but they will restrain it so that
the virus will remain but it can't reproduce itself.

While you are surfing the Net or studying on your computer, if you see an alert like
, be careful! I+ means there may be an attack on your computer, or malware is
trying to get into it.

In some anti-virus programmes, you may see the word instead of threaten. Both
of themmeanis around a virus.

days go by, we should our anti-virus programmes. By doing this we can
t new viruses from disrupting our computer.

1. Look at the jumbled words in the box. Then categorize them and write them in the correct
column.

server - Trojan - MAN - home-page - router - worm - SAN - URL - switch - offline -
spyware - VAN - email - ethernet cable - VPN - adware - link - LAN - node - virus

~
Network TypesJ Malware Types etwork Deviceﬂ Internet Concepts

RS S\

J
) N

NARNRARY

T NANA RN
TRNNSS




Did you know that:
1. among malware Trojan horses affect
computers most?
2. in 1983 Fred COHEN was the first to
offer a definition of the term

“computer virus''?

Ten

4

Imagine that you could invent the perfect computer. What kind of computer would you invent?
In your group prepare a poster of your new invention and present it to the class.

In this unit:

lliked S,

| did not like ©2°

| learnt how to:

| learnt the following new words/phrases:
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LESSON 1

Inthis unit you are going to learn about:

# software and its different types

—

What kind of machines do you
use in your daily life?
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Wl/\at is software ?

It's a computer programme that provides instructions for telling a computer what to do and
how to do it.

In agriculture: the latest versions of tractors, reapers and lorries have digital menus. These
menus work through software.

Education software: the one you probably like most is the bell ! Nowadays bells can ring in a

more interesting song format.

At home: all the digital machines we use at

home have software inside them.
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In cars: the latest cars have GPS (Global Positioning System) and Navigation built into them. They
require software for this.

R

-~
(‘g

Think about our daily use of software and the benefits it brings us. Then write three benefits in the
blanks below.

1

s

Yes, a computer is just a machine in a box without any software. We need software to be able to
use all these devices, so that we can surf the Net, read and send e-mails, listen to music, play
video games, drive cars, run our TV and Mp3 player, etc.

Through software, then, life is made a lot easier and more flexible. Below are some examples of

software used in computing.

ueB CHaT

Online Live Chat Software

,.@{Er'mp:mw.mml..q-nﬂ-huuuu L I Ll | e
= ﬂﬁ
|| ¥lease wail while the operator responds.

Customer : Hello si | wont to know about your Personal Plan,

Dear customer | am sending you detais of Personal pl_

b ot & pure © rerex
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Look at the pictures at the bottom of the page in Activity 1 above. Discuss the advantages and
disadvantages of using online facilities. Then complete the table below.

advantages of Using online fagjjities

Hardware

~
58

Look at the picture above.
and software systems.

n discuss with your partner the mai

/

pisadvantages of using online facilities

nces between hardware
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What operating systems do you know? Write them in the boxes below.

Look at the mind map below. Then try to complete it as fast as you can.
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on
D

Look at the diagram below. Then discuss the question with your partner.  _..--=="7"77 777, .

-
~

1

.

Marketing Proportion Of Operating Systems

EWnXP  EWn7 OWinVista 0 MacOS
'EWin2003 [ Linux WWin2000 [iOS .
' MWin98 Bunknown OWinNT  OPlaystation: ™. F ’

.....




LESSON 2

l'l'gf
P B o f‘f' %= Look at the words on the left. What do you think
— . “~'they are about? Copy down the words you know.

= por® - <

— ¢ me l&iﬂ;} I know these words already:

- Fasesl v sey OTSS
c

b | ; The picture is about

Look atthe jumbled words below. Combine them into three sentences. Use arrows.

1) Windows 7 provides system software
———T—e
2) ASystem are types of instructions for the computer
— e
3) Device drivers is an example of an operating system
_———
‘AL .
. 5
o *
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LESSON 3

Read the jumbled text below. Then put the paragraphs into the correct order, using 1-4.

KING OF MICROSOFT

ﬂ MM He was born in 1955. He attended Lakeside .

g} School in Seattle at the age of thirteen. In 1968, he started
programming with one of his friends, Paul Allen. After he

graduated from Lakeside School, he went to Harvard, but

he left there early at the age of twenty-one.

Mmarvaaan I 1977, Apple introduced the first true
personal computer and Microsoft licensed BASIC to
Apple. Between 1985 and 1993 Bill and Paul
produced lots of Windows versions. In 1995,
Windows 45 was launched and it took the market
by storm. By 1995 Windows became the most
popular operating system in the world. In this way

Bill Gates has affected the lives of billions of people.

M Have you ever heard of Bill Gates before? He is the

chairman of Microsoft. He is a really hardworking, brilliant,

1™
(> ¢|
8_\‘ and disciplined person. -

A

mMaraaan Then he moved to Albuquerque to work with Paul
Allen on BASIC for Altair. In 1975, they named their
company Microsoft.

-
(“;_’.

Look at the highlighted words in the text above. Work out with your partner their Turkish meanings
and write them below:
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eep

Write a short, simple paragraph about your life. Then draw a time-line of your life on a poster and
presentit to your group.

i ¢
O

Work in pairs. Look at the pictures below. What are the pictures about? Discuss with your partner.

A) Read the text below. Then check the list below and tick (V) the words you see in the text, cross (X)

the words you don't see. E

'

- ./
voice control «

T "~ navigation
ABS _ ]
— "'—-.) GPS

ighition « _. -
‘<1 cloud computing system

N
- ,/ .

automatic doors ( _.7 -

< airbag

CD player - o
-~ --'gears
Software and cars

In old cars, there was no computer technology. Just thirty years ago, software was first
deployed in cars to control the engine and the ignition . Software has different functions, but overall
it helps to make the cars safer, easier to drive and maintain and more comfortable to be in. We are all
familiar with airbags or the anti-block brake system (ABS).

Voice control is another example of software which requires a lot of processes, making a huge
difference in driving experience and allowing the user to control several of functions of the car, using
voice commands.

Some countries such as the USA and Japan, are developing new technology to allow drivers to
relax and let the car drive itself. The driver only sits in his/her seat.

In the future most cars will be able to function using cloud computing services through the
Internet. Drivers will have a whole new set of features and services, so they can avoid ftraffic jams,
bad weather conditions and bad roads.

B) Imagine cars of the future. Suggest some ideas that might improve cars for the drivers and the
passengers.
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Fun Corner & .
-~ Microsoft produces navigation system )
- software for cars. One of the companies doing

this is a German one. I read a magazine article

—" about computers and technology last week and

I saw a recent discussion between Bill Gates
and a German company's CEO in a Microsoft
seminar. Well, I think I'm making you curious!
’ ‘ &o here's the interview:
:

T
computer MU dollars and .
the . twe“w'fwe,f :\: onfivelitres of fue
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Did you know that:

1. the first computer game;
“Spacewar", was written in
19627

2. the first character code, ASCII,

Was used in 19637

A)

In this unit:

lliked €S,

| did not like €2

| learnt how to:

| learnt the following new words/phrases:

o
B) TR
Py
Ask your partner the following questions. Then make notes of the answers.

Student A: What are the different types of software?

Student B: Give me three examples of different operating systems.
StudentA: Give me two examples of utility software.
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C) Add the missing part

1)

System software Programming software Applicationsoftware

—You're fluent in twenty-four
programming languages,

but you can't even talk
about the weather with me!"

compiler 5 interpreter

Jalh =

W ==

¢ e e
o ———

!

wdl



WEB, GRAPHIC AND ANIMATION CONCEPTS




LESSON 1

In this unit you are going to learn about:

# terms related to web design/sites/pages
# graphics and animation
# ‘colour' language

Look at the questionnaire below and circle/fillin all the items that apply to you.

1) How often do you surfthe Net?

a) everyday b) twice a week c)once a week
d) never e) other

2) Which web-sites do you visit?
a) social networks b) game sites c) forum sites
d) news sites e) sports sites f)educational sites g) other

3) What do you do on the Net?
a) surf b) online shopping c¢)homework

d) chat e)watch TV f)search forinformation
g) find friends h) listen to music i) other

4) Which social network sites do you use?

a)___ by c)
e f)

5) Do you play online games? (If No, goto Q7.)

a)Yes b) No
Heq|
6) Which games do you play? - =t
| ———
a) action games b)sportsgames ) brain training d) card games
e)board games f)other

7) If you were to design a web-site, what would it be about?

a) education b) science c)art d) magazine e) culture

f)sport g) health h) other
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One of my friends who is a
student at high school met me
yesterday because, he wants to
learn how to create a web-site.

I'm fine, too. I've
got some questions

OK. And what exactly
do browsers do?

Browsers? Well, they
translate these HTML
pages for us.
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Jack

Zachary

Jack

It means File
Transfer Protocol.

Zachary

Jack

OK! Zachary, thank
you very much. That's
much clearer now! You're welcome, my
friend! I'm always here

to help you! See you.

achary
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Match the definitions with the abbreviations by using arrows.

File Transfer
Protocol

Dynamic Hyperte

Markup Language

Ask your partner the following question:
Which browser do you use? Why?

Matchthe domainnames by their Turkish usage. Give example websitestothe domain names.
Thefirst one is done for you.

$ meb gov Devlet kurumlar
................. net Ticari kurumlar
s ................. com Servis sunuculari

org Ticari olmayan kuruluglar
k12 Ilk ve ortasgretim kurumlari
edu Egitim kurumlar: (tniversite)
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Give example sites to the given items.

_deqechengine site socialnetworksite

e-frade site

information site

Fforumsite
blogsite
overnment site the news site
. . esite
File shuring site garest

searchengine site ,
social networksite mmm
informationsite p—
e-trade site ‘
blogsite
forumsite
goverment site k ———
the news site
file sharing gi
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Check the listin the box below. Then put a tick (V) next to the items you see in a web site.

graphicEanimafionE m,sic E
film E | oon K E dee"sifemenTE
Pic‘r“remfo"ms ETeXT E

Read the sentences about good web-page design below. Then decide if they are True or False. Use
T for true and F for false.

1) Graphics don't need to be related to the context.

2) Web-sites need to have a good navigation system for the sub-pages.

’w very complicated. E

4) The visitors should reach the sub-pages quickly. E

~
(-Q

MESLEKI VE TEKNIK EGITIM
PROGRAMLAR VE OGRETIM MATERYALLER

e et i -

MEB

¢ ﬂ

)

EgiTek

DUYURULAR

MESLEK] GELiSIM DERST
e I

"™ ik | Materyal | Ejitd | Yozarik | Okullanm

timian | Uretm  Formatdrier  Yazimi | Hazriadd

Slreglerl  Ustesl | Dafitlan  Materyaller
[

LEME

isLeme

ANIMASYON

Geligim Dersini secerek ulagabilirsiniz.

HEMSIREL{K ALANI DERS PROGRAMLART

+ Hamsirelik alani modoler vapida degildir, darsherin cdretim programlan uygulanacakur. Ders programiarim
indirmek igin tklayini.

=—
E == vioro tsieme

iKiLi MESLEKD EGITiM MERKEZI HAFTALIK DERS CiZELGELERI
» Thili Mesleki Efitim Merkezi Haftalk Ders Cizelgelerini indirmek igin tkiayiniz

KURUL KARARLARI
» Talim ve Tarbive Kurulu Bagkan!§inn 02.06.2014 tarihli ve 50 sayii kurul karariyla,

(=Y |||l:|ri;_

12.03.2014 tarihi ve 12 sayil Kurul
51 ve 10. sinif ortek dersler ara:
ir. turul karanni indirmak igin

e Terbiye Kurulu Bagkanh:

Look atthe webpages above. Evaluate the webpages using these criterias:

T accessibilty
Y contextand graphicrelations
Y page-loading speed
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Look at the sentences in the box b
elow. Group th ' :
computer games for long periods by filling in theE)chaerT according to the benefits or harm of playing

My dear friends! Recently T read a novel
about online computer games played by cyilo;ng]:
people. And that novel made me shocked. =
want you o be aware of the harm of Play;‘ng i
games for long periods of time. Even if there

benefits, you enjoy them.

. makes people become unsocial

3

increases curiosity of English learning

increases posture problems

develops analytical thinking.
develops the ability of symbolic coding

develops problem solving ability
causes eye, back and neck problems

makes people see violence as a normal part of human life

develops logical thinking

increases cancer rate because of radiation exposure

Benefits 01; plalying computer games Harm caused by playing computer
or long hours games for long hours
1) 1)
2) 2)
3) 3)
4) 4)

5) 5
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Look at the picture and the sentence above.
Which of them did you understand? Why?
Discuss these questions with your partner.

k“_";;‘ Z : _— e

My dear friends! Even if we don't understand the
languages we can easily understand pictures. As you can
see in the example above, we couldn't understand the
sentence because it was in Japanese! But all of you got
the main idea from the picture. They both mean:
‘We're going to school." That's why we say that “A
picture is worth a thousand words!" Pictures have no
language and no nationality. They are universal and a

that's why we can analyze them more easily.

Since ancient times both pictures and graphics have been used for
communication.
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Think about where we can see graphics in our daily lives. Write your answers in the box below.Two
examples have been given for you.

tr aFFl'C SigﬂS C— ——— C—

packaging e = e S—



LESSON 3

A) Look at the signs below and write their meaning in the blanks. %

B) Read the following text. Then fill in the blanks by using one of the signs above. Write only the
number in the space.

While I was going home from my office the policeman me because I turned without
noticing the sigh and he fined me. In order not fo make the same mistake again, I
decided to try another road home, but unfortunately there was a . It took thirty
minutes more than usual to get home. I drove o my home area. Then I went into the
apartment. Even though the is on the wall, the hall smelt badly and my neighbour was
smoking. I told him of f and opened my door. Home sweet home!




LESSON 3

Look at the chart below. Then analyze it. Choose the most suitable item for each sector and write it
inthe appropriate bubble. One is done for you.
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All the fast food cafes are red.

¥
All the nobles in the past wore purple. ﬁ .
All bridel dresses are wihite. X‘D

All people wear black at funerals.
Because colours have a language, and here it is:

White: purity, honesty (™) @ Orange: self-esteem, sociabi li‘ryu

O ¢

Black: strength, lament, passion
freedom, eternity
nature, peace
attractiveness, brillance, fun
Red: dynamism, vitality, determination

Dark blue: authority, efficiency

Brown: nature, power

Grey: balance, modesty

Purple: nobleness, luxury ¢ O
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Imagine that you are in a new country. It is forbidden to use spoken and written language. You can
only use colours and signs. In the following situations, create your own graphics in order to
communicate with other people.

1) You are lost in the city and you want to learn how to get to a hotel.

2) You have a job interview tomorrow and you have to prepare a CV.

3) You are a father/mother and you've lost your daughter in the shopping centre.

Choose an electronic item.
1) First, design alogo and a billboard to advertise it.
2) Then prepare a sample web-site about it in the form of cartoons. Finally, presentitto the class.

A)

In this unit:

| liked ©°

| did not like €2,

| learnt how to:

| learnt the following new words/phrases:

B) Complete the sentences below using words or phrases that you know or have learnt.
1) Agood web-site shouldbe .
2)Agood web-site shouldn'tbe ~ .
3) Inthe pastpeople used ~—~—~.~. tocommunicate.
4) On a web-page you can see graphics, pictures and «~o .

5) «n~~_ are adynamic version of graphics.



LESSON 3

C) Answer the questions and fill in the blanks below. Then write the answers to the puzzle in the
spaces provided with the number of question.

1) From which kind of firm do we buy a server service?
2)Wehavetobuy o~ nametohaveourownweb-site.
3) What do we call moving pictures orimages?

4) «cnnono~nm~ animationis used inthe cartoon movie sector.

5) The key used for capitalizing the letters o .

6) o0 is the sign of .

7) What programming language is used to create a web page?
8) Degree oramount.

9) «rur~~n~ toradiationisverydangerous.

10) The short form of government is «can .

2 6

10 9
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LESSON 1 BASIC PROGRAMMING CONCEPTS UNIT 6

In this unit you are going to learn about:

# basic programming concepts

# programming strategies

# some dangers of the Internet

# using a computer comfortably
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First think about the kinds of things your ow
memory is a 'programme’ for in your everyday life? =

Then look at the actions below. Put a tick (v) next to
those activities that your memory is 'programmed’
for.

meal TlmeS

ki the pe e activities £ f
§ree _
< C s*rudying/dom9 homenrk

L g "eting/appointmeny
C C other?

in

arrangc




UNIT 6 BASIC PROGRAMMING CONCEPTS LESSON 1

U
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¢ get some

If you don’t follow the

sandwich-making instruction in
the correct order, what would
happen? Think about it.

& Programming action oiding a mess or chaos.

tions or directives - called "programming languages” -
mputer operating system understand.

In computing, we use a set
that both the programmer




LESSON 1 BASIC PROGRAMMING CONCEPTS UNIT 6

Activity 1

In pairs, write the programming languages you already know in the hats below.

~N ~ ~N ~
“//‘. L’/ L) L’/.' L//..
~ ~ ~ ~

Activity 2

First, read the short texts about programming languages on pages 4 - 5. Then fill in the time-line
below. Write the correct programming language in the spaces above the different dates.

1950s early 1960s late 1960s 1970s 1990s 2000s

Here are a few common programming languages:

COBOL (Common Business Oriented Language)

s o v w

This was one of the oldest programming languages. It was designed
in 1959 for business, finance and administrative systems for
companies and governments.

I'm a COBOL
Progranumer!
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ASIC (Beginner's All Purpose Symbolic Instruction Code)

This was a general-purpose, high-level programming language
designed in 1964. It was easy to teach, learn and use.

Private Syp Form Load()
Print "Hello World"
End Syp
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Is there anyone here who wants to be a web-programmer? You may want

‘ to be one after you read about Mark Zuckerberg.

First, read the text below. Then complete the spider gram underneath it.

Mark Zuckerberg - Computer Programmer

Mark Eliot Zuckerberg is an American computer programmer. He is best known for helping to
create the most famous social network website with his friends in Harvard University.

He was born on May 14, 1984, His father, Edward, is a dentist and his mother, Karen, is a
psychiatrist. He and his three sisters were brought up in New York.

In his junior years Mark won prizes in Maths, Astronomy and Physics and was also good at
languages. He began using computers-and writing software when he was in middle school. Later
he enjoyed developing computer programmes, especially communication tools and games. He
created his own programme, called Zucnet, &hm‘ his father could use the computer between

At university, Mark studied Psychology and ej fer Science. A short time later, he created
a programme - just for fun - called Face ast that | in Harvard University select
the best-looking person from a choice of photos. The: included the hames and pictures

of students in Harvard.

Now Mark is one of the richest young people in .In 2010 he was awarded the ‘Man of

The Year' award by Time magazine.
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Created ayaw-wiw-sw—w
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Activity 4
What kind of qualifications do you think a web-programmer should have?

Write four suggestions in the spaces below.

1 2 s y
3, N (7 4

Activity 5

Read the list of advantages and disadvantages of being a web-programmer. Then categorize them
in their correct sections by using arrows. An example has been done for you.

eearns a lot of money
«spends lots of time on computers
«learns new techniques quickly
=experiments with different "tricks” for better results
«likes working alone
«can work at home
«implements ideas quickly
ecan find a job easily
=may suffer from back-/neck-ache and eye-strain
=may have posture problems

T

Advantages
sabojuoAposiq

3
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LESSON 3

Look at the diagram below. Then draw a line from each label to the right part of the body.
N
‘& 3V .
pay '»:/m icS @r

\—

hand | X\/& elbow

\,L,/ shoulder

Proper posture for computer work

First, look at the pictures below with your partner. Then compare the proper posture for computer
use with your own posture while using the computer. You watch your partner and let your partner
watch you. Tell him/her what s/he is doing wrong if the posture is bad. You can use some of the

words from the body diagram aboeve.

DiCUTE
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Read the sentences below. Then decide if they are good (G) or bad (B) advice.

6 B
V) At your computer your feet should be flat on the floorx D g
\ 2) To look after your eyes, sit close to the screen. x D g
\ 3) Don't keep your wrist flat on the desk. \ D g
N Don't take regular breaks away from the compu*& D g
M\’ou should adjust your chair to the correct hem D g
\ 6) Find a cushion to support your back. \ D g

b €I het f
enef; offe
\ -___—- .efl'f's 0 youn rs Mma
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Activity 9 ["-‘ﬂ

Cut-out
In pairs, cut out the pictures from page 110. Then stick them in the right places below.

LESSON 3

-7 ;Kidnap ¢
- il \ |
7~ \ |
\ \ |
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\ 1
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—_ - \ / 6) personal informa_ti\on
| | / \
| | / /
| | / /
| | / /
| | / /
| | / /
‘ 5) Cyber-bu\\ying \\ I
\ R 7 ~ - - — ]
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Activity 10

Read the text below. First, look at the chart on page 13. Then put a tick () in the column which you
think is related to the topic. There may be more than one tick for each one.

Cyber-bullying “includes sending hateful messages or even death
threats to children, spreading lies about them online, making nasty

comments on their social networking profiles, or creating a web-site to
\ make fun of their looks or reputation.

Physical danger
The threat of physical danger is probably the risk most reported by the media. Criminals
can make use of the Internet and chat rooms and they can even progress to kidnapping.

_—

Inappropriate material

One of the main risks of using the Internet, e-mail or chatrooms is that young people may

be exposed to inappropriate material. This may be material that is hateful or violent in

nature; that encourages activities that are dangerous or illegal; that is just unsuitable

for their age or is biased. One of the benefits of the Web is that it is open to all.

Unfortunately this also means that those with extreme views can present them to the
‘ rest of the world.

—

\,,

Invasion of privacy
Camera phones, digital cameras and webcams are everywhere these days. Children
can be victims of their own inexperience with new technology. Many children post

pictures, videos or notes online and later regret it. Most parents do not allow their
children to give personal information online and many children understand this.

Illegal behaviour/activity
Some young people may get involved in inappropriate, anti-social or illegal behaviour
while using digital technologies. Young people may become involved in dangerous
activities. Risks include buying and selling stolen goods. Easy online access to
hacking sites is also a big danger to young people.
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problem

Inappropriate
material

Physical
danger

Cyber-
bullying

Invasion of
privacy

Tllegal
behaviour/activity

\young people

nasty comments on
social network
profiles

can be victims of
their own
inexperience of new
technology

death threats
may give out their
personal information

may be exposed to
unsuitable material

can be encouraged to
do activities that are
dangerous or illegal

could even be
molested or
kidnapped

a
|
>
|

Wheeling circle

Form standing circles in your groups. Then take a pen. Circulate it in turn in a clock-wise direction.
The person who takes the pen expresses his/her feelings and ideas about the good and bad
aspects of the Internet. Then the next person takes it and does the same, and so on.
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In this unit:

| liked ge

| did not like S

| learnt how to:

| learnt the following new words/phrases:

B. Make up sentences about the benefits and dangers of the Internet.

C. Look at the questions below. Choose the correct answer to each one by circling a, b or c.

1) Programming actions help us to .
a) avoid a mess b) avoid instructions c¢) save documents

2) In computing we use a set of instructions or directives called
a) an operating system  b) a computer system  c) programming languages

3) was designed for business, finance and administrative systems.

a) BASIC b) COBOL c) JAVA

4) Mark Zuckerberg created a programme called so that his father
could use the computer between the house and his dental surgery.

a) Microsoft Messenger b) ICQ ¢) Zucnet

5) includes sending hateful messages or even death threats to children.
a) Physical danger b) Cyber-bullying c¢) Inappropriate material

86 2
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D. Look at the table below. Then find someone in your group who does these things/agrees with
these opinions.
Write his/her name in the spaces.

<oName of student(s)

often programmes his/her study time .

uses JAVA for his/her computer %S
is good at Mathematics X
wants to create his/her own S,

programme for the computer

wants to be a programmer ‘
likes spending lots of time on S,
computers

cares about his/her right posture whilegs,
using a computer

thinks the Internet offers positive ‘.
=

benefits

has been tricked or threatened while '8
: TN
using the Internet

V )

G the questions Were nd. answered\\







LESSON1 | THE CV, THE JOB APPLICATION AND THE INTERVIEW REL\iind

In this unit you are going to learn about:
I how to write a CV

I more about job interviews

What is a CV? Where do we use it?

Activity 1 (TQ

In pairs, look at the charts below. Then match the headings (A-F) with the e-forms (1-6).

Hteadings:

1) Date of birth [11 |3 || 1980 »||-- Format -- v |

Surnamels) [Paort |

First name(s) |Ea|:har~_.r |

Address

ool ool ecH ech

‘%

Street number f Street | 35 |

State street number and street of contact address, e.g.:
12, High Street

City [Plymouth |

Postal code [PL20 7PP |

Country [England |

Telephone(s) [+44 20 7123 4565

Mohile [+44 0774352515

E-rnailis) |zac:har1.fp|:|r‘t@hcltmail.cc|m

il oo ooy eoS o8 oY eoS  ecS

|
|
Fax |+44 20 7123 4566 |
|
|

Mationality |Er'|gli5h

Sdd nationality Remowve nationality

Gender @ M O F O Do not indicate

Photograph | Browse ]

Upload |
89



UNIT 7

THE CV, THE JOB APPLICATION AND THE INTERVIEW

2)

LESSON 1

. - ]
Desired employment |weh designer | =
Ococupational field
Specify your job target or occupational field, e.g.:
MB: This entry gives an immediate overview of your
profile by focusing on your core competences
3) Frorm |2 V||8 V||2l3l32 V||-- Farrnat -- v| 4 ram (14 v|[s  v|[1395 ¥][-- Format - ¥
To [10 &][e  v][2003 ¥
To [10 a][e  »][z012 &]
ffication [web prograrnmer and desigrer T
Cocupation or |Web designer 4 awarded
position held Principal subjects / [web design, web programming T
. e occupational skills
Main activities and [Designed web sites for college T covered
responsibilities
Drganisation
providing education
and training
Mame and address
of employer Harne [plyrmouth College |
Marne |D|l,l|-nouth College | Tepe | |
Street nurnber |12 High Straet | Street nun;ltareere.l; [orake Circus |
Street
) City [Plyrmnouth |
City |P|gmouth |
Postal code |p|_4 T |
et el |PL35 EEE | Country [England |
Country [England |
Lewel in national or | | bl
international
Type of business ar [Education | classification
sectar Educational field [Computers and web | T

Save

Save

5)

tonguels]

_:

:nter mother |Eng||sh

Dther language(5) - Self-assessment .

Ernter a language
Understanding
Liztening

Feading

Speaking

Spoken interaction
Spoken production

W riting

[Turkizh

[t

[independent user (B1) W]

|Independent uzer (B1) V|

|Independent usar (B1) Vl

|Independent user (B1) Vl

|Independent uzer (B1) .V-.l

4
%
%

Save | Cancel

List of your other languages

6)

ils and
2tences

Jrganisational skills
and competences

Technical zkills and
cornpetences

Computer skills and
competences

Artistic skills and
competences

|

Creative, good commmunication skills,

out going, friendly

Good experience in team
rmanagernent

GFood at programmes about web
design and Ms-Cffice programmes

Photography, ruszic

0O %
0O «
0 %
0 «
0O %
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Read about the people’s qualifications. Then look at the four job adverts below. And, decide which
job the people are suitable for. Put a tick () in the relevant column below.

Ozlem Angun Hakan Sayar

*Age: 19 __ * Age: 22

* Trade school diplom * Married

* Knows English and French * Driving licence

*Out-going, independent worker, * Has completed military duty
sociable, self confident * Likes computer games, working

*Good communication skills. independently

* Takes responsibility *Isable fowork for flexible shifts

J , ]

Web designer | Secretary Accountant | Sales Manager

,' Ozlem l

Helmel Hotel is lookin
for an Accountant

We are looking for a

Sales Manager

*At least 2 years' experience
*Ability to keep and update
financial records
*Capable of preparing clear
and accurate reports

*Military service completed
*Efficient at using common

accounting package programmes

*University degree

*Computer proficiency in MS-Office
*2-3 years' sales experience
*Strong writing and communication skills

*Fluent English

*Good team worker

Web- Designer
" Proficient at using a/ejyn [programmes

"-. Preference will be given to those who have
completed an Office Management course in

" Will have at least one modern /brez’gn /&wyu@e

school/college “Will be able to work inﬁéﬁenﬁ/en@ on frojects
", Applicants should be prepared for regular * 2 years' experionce required W
travel J r 1

) '(/{nit/ew‘@ deqgree
*You will be expecfe/ to reju/m@ upafm‘e wel—sites
) Flﬂpﬁmnﬁ' should be creative and

enthusiastic 9T users

", You will be required to take up other duties
when required

"-. No previous experience necessary
. Minimum typing speed of 8o
wpm required
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Activity 3 (‘.‘.‘p

In pairs, discuss the advantages of a standardized CV.

N

europass

Europass
Curriculum Vitae

Personal information

First name(s) / Surname(s)
Address

Telephone(s)
E-mai(s)

Nationality
Date of birth

Gender

Desired employment /
Occupational field

Personal skills and
competences

Mother tongue(s)

Social skills and competences
Oraanisational skills and competences
Computer skills and competences
Artistic skills and competences

Other skills and competences

Driving icence(s)

Zachary Port

15, Tavistock Road, Plymouth
PL20. 7PP. Endland

+44 0774352515
zacharvporf@hotmail.com

Enalish
11/03/1980
Male

web designer

Endlish

Mobile

Creative, good communication skills, outgoing, friendly

Good experience inteam management

Good at web design and Ms-Office programmes

Photoaraphy, music
Cookingand sports

A.B

+44 20 7123 4565
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Now fill in the blanks in the CV form below. Imagine it'’s your own. Use the one above as a model to
guide you.

v,
euro%ass

Europass
Curriculum Vitae

Personal information

First name(s) / Surname(s)
Address

Nationality
Date of birth

Gender

Desired employment /
Occupational field

Personal skills and
competences

Mother tongue(s)

Social skills and competences

Organisational skills and competences

Computer skills and competences

Artistic skills and competences

Other skills and competences

Driving licence(s)

 Activity 5 Bal 3}

Imagine that you are going to go for a job interview. Think about some of the personal qualities you
have. Then write them in the blanks below. When you have finished, compare yours with your
partner’s.

Q,/" @,/"
@,/\’




WNikd THE CV, THE JOB APPLICATION AND THE INTERVIEW

Look at the list of interview-related items in the picture below. Then transfer the interview items
(personal qualities and important tips) to the correct categories in the table underneath.

LESSON 1

sit down only when asked

speak slowly and confidentl
it d speak slowly tly
smile
~beneat ~
be punctual
- s take your documents ~ be brief while speaking .
e S r

‘ -

be careful with gestures /_ay

look the interviewer(s) in the eye

sit up straight /‘
- be polite
‘

dress modestly

ask questions about the job

do some research about the job

be enthusiastic about the job before you go
e — e T
@(\C’e \l‘\o\)(
e@‘ 66\(\‘3
pOC
O oy
(‘a\-\o © S
exeP2 \anOe,
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Activity 7

Circle the best option (from 1-7 below) for a successful interview.

1) Good morning. My name's Ms Martin. You've applied for the Laboratory Assistant's
position, right?

a)Yes.
b) Yes. When I saw it advertised I thought it would really suit me.
c) Yes I have.

2) Canyou tell me why you replied o our advertisement?

a)I..I'mnotreallysure..Errr..
b) I think that I'd be really good at this kind of work. In fact, I learn so fast that I'd be
looking for promotion very shortly.
c¢) Well, I've always enjoyed science and felt that this position would
offer me an opportunity to extend my skills in this area.

3) What were your favourite subjects at school?

a) Iliked Science.Itwasgood. Well,at least the bits I understood were OK.

b) Maths and Science were my favourite subjects. I also enjoyed doing History.

¢) I'm afraid that I only liked the subjects I was good at. The others were so boring
that I found them to be a through waste of time.

4)Have you ever had a job?

a)Yes, I've worked part-time at a take-away food store. The one just around the corner.
b) No, I've never really beenbrave enough to get one.
¢)No, I've really been too busy with all the study I've had to do.

95 2
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5) We have a lot of other applicants for this position. Why do you think that you deserve to
get the job?

a) Well, I've discovered about this type of work and my research suggests that I'd be quite
capable of doing the work involved. I also think that I'd be able to handle any training
course reasonably well.

b) I can't think of any special reason. I suppose I'mno different from most other people.
c)IreckonI'dprobably be the best applicantyouare likely to get for the job.

6) Now, do you have any questions you'd like to ask me?

a)No,Idon't think so.
b) Yes. Could you tell me what hours I'd have to work, and for whom I'd be working?
c)Yes..What's the pay like?

7) I think I've asked you everything I wanted to. Thank you for coming along to the
inferview.

a) Thanks. When will T know if I've been successful?

b) Think nothing of it. Could I see where I'll be working?

¢) Thank you. Good Bye.

Look at the qualifications for the Computer Programming job below. Then send an e—-mail
application to the employer.

Company email: salamar@xmail.com =y’

Company address: Salamar Marketing

5th Street Bahcelievler Besevler/ANKARA

Required qualifications: v C++/Office/ Excel/Photoshop

% Good at English language

% 2 years' experience

v University degree

v Enthusiastic about Sales and Marketing

<<
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PROGRESS AND SELF-ASSESMENT

»

In this unit:

| liked

© ©
| did not like ™

| learnt how to:

| learnt the following new words/phrases:

A~

Read the questions below. Choose and circle only one answer (1-4) for each section.

% MY ENGLISH
\—¢_. Listening

1) I canunderstand when someone speaks very slowly to me.

2) | can generally identify the topic of discussion when people speak
slowly and clearly.

3) Icanunderstand the main points of radio news and news bulletins.

4) | can understand in detail what is said to me in standard spoken
language, even in a noisy environment.

V_@ ad l.hg :

1) | can understand simple information about people in newspapers.

2) | can identify important information in news summaries or simple newspaper articles in
which numbers and names play an important role and which are clearly written and
illustrated.

3) | can understand the main points in short newspaper articles about current and familiar
topics.

4) | can read and understand short articles and reports on topics connected with my
interests or my job.
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Spoken Interaction:

1) | can introduce somebody and use basic greetings and leave—taking
expressions.

2) | can carry out simple purchases in shops, post-offices and
transactions in banks.

3) | can start, maintain and close simple face—-to—-face conversations on
topics that are familiar to me or of personal interest.

4) | can initiate, maintain and end a conversation naturally.

Spoken Production:

1) I can give someone personal information.

2) | can describe myself, my family and other people.

3) I can narrate a simple story.

4) 1 can give clear, detailed descriptions on a wide range of subjects related to my field of interest.

Writing :

1) I canfillin a questionnaire with my personal details.

2) | can write short simple notes and messages.

3) | can write personal letters to friends or acquaintences asking for
or giving them news and telling them about recent events.

4) | can write clear and detailed texts.

Now look at the results table below. Find which European language level you are at according to the
answers you gave to the questionnaire above. Circle the answers you gave:

4 . . ; Spoken Spoken o
t\lumbef (Lls‘renmg [ Reading nteraction LPr‘oducTion L Writing

¥
(1 (At ([ at (Al [ A1 (Al
L2 [~ a2 (a2 (a2 (4
_3 1 B gt (e (B (81
(4 (B2 (B (B2 ( B2 [ B2

Count the number of A1s, A2s, B1s and B2s you have. Then look at the chart on the next page. This
tells you where you are and where you need to be as a language learner.
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cofnes This is a job application that Gordon, a 17-year-old boy, submitted to a
Fuﬂ restaurant in Florida. They hired him because he was so honest and funny!

Name: Govdon Bulmash

, Biscayne Bay 3000 N.E. 151st Street
Address: Northh Miami, Florida 33181

Desired position: SCompa{ny President or Vice President But
eriously, whatever is available s i
oL | Mf I was in a
v ention: Zosz{thn to be picky, | wouldn't be
pPPIYing here in the first place.

Yes.

Salary : )| ess than I'm worth.

Most notable achievement: MY incredible collection of stolen
“~pens and post-it notes.

Reason for leaving: ) It was a mess.
g

Of course! That's

Available to work: ,
why I'm applying.

Preferved hours: =30~ 3:30 p.m., Monday,
< Tuesday and Thursday.

be here?
May we contact your current employer? If | had one, would |

Do you have any physical condition that would
prohibit you from lifting up to 50 LBS? ~_Of what? )

[ think the question here should
2
Do you have 4 car? be “Do you have a car that runs?’

Sign here: | Aries. )

@©
)o

What do you think about this application?
List any new words or phrases in Gordon's application that you came across.













UNIT 1
abbreviation
affordable

curriculum vitae

determined
distant
improve
interface
mainboard
portable
rapidly
remote

UNIT 2
auditory
click on
device
document
earphone
equipment
headset
integrated
intelligence
multiple
property
trackball
visual

UNIT 3
access
aim
browser
civilian
combine
consist
damage
detect
disrupt
enhance
ignore
malicious
massive
node
private
provide
re-named
router
script
server

specific
store
virtual
wide

UNIT 4
agriculture
allow
aware of
attend
back-up
benefit
break- down
chairman
compiler
configure
curious
debugger
device drver
flexible
facility
forbidden
graduate
interpreter
launch
license
require
utility

UNIT 5
advertisement
architecture
brilliance
complicated
construct
domain
education
entertainment
exposure
hosting
increase
lament

noble

notice

purity

run across
self-esteem
sign

sub-page

UNIT 6

adjust
administrative
appointment
arrange

avoid
command
criminal
cyber-bullying
inappropriate
include
invasion
kidnap
posture

prone
purpose
threat
qualification
wulnerable

UNIT 7
accurate
acquaintance
applicant
apply for
background
bulletin
competence
deserve
employer
enthusiastic
experience
extend
gesture
independently
interview
management
military duty
neat
oppurtunity
potential
proficiency
punctual
purchase
shift

take
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